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Welcome to Queen of Angels Catholic School!  In choosing, Queen of Angels, you have 

demonstrated a commitment to the values and philosophy of a Catholic education.  

This Parent/Student Handbook reflects the policies of Queen of Angels Catholic School.  Please 

read this document carefully and sign and return the attached agreement.  This agreement states 

that you intend to abide by the policies of Queen of Angels Catholic School.  

The faculty and staff of Queen of Angels Catholic School look forward to working with you to 

promote academic excellence and spiritual development in the context of the teachings of the 

Catholic Church.  

Together let us pray that God, who has begun this good work in us, may carry it through to 

completion. 

  

God bless,  

Mrs. Jennifer Filak  

Principal of Queen of Angels Catholic School 

 

 

“What greater work is there than training the mind and forming the habits of the young?” 

St. John Chrysostom 
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MISSION STATEMENT: 

QUEEN OF ANGELS CATHOLIC SCHOOL 

Queen of Angels Catholic School is a community guided by faith. Traditional Catholic values set 

the standard for an academically challenging curriculum. We provide a quality education in a 

family-centered environment. Queen of Angels is dedicated to helping each child reach their full 

spiritual, academic, social, emotional, and physical potential. We instill in our students a lifelong 

love of learning, an honorable character, and a willingness to serve. Our school is an educational 

ministry of St. Agnes, St. Elizabeth Ann Seton, St. Barbara, St. Edward, and Immaculate 

Conception parishes. 

 

HISTORY 

Queen of Angels Catholic School formed when the Immaculate Conception and St. Agnes 

schools merged at the end of the 1991-1992 school year. 

The school was established to provide quality Catholic education for pre-kindergarten through 

eighth grade students from the Immaculate Conception, St. Agnes, St. Barbara and St. Elizabeth 

Ann Seton parishes, as well as other children from North Huntingdon and surrounding areas. 

1992-93 The school consisted of two facilities: the former Immaculate Conception 

building (Irwin) and the former St. Agnes building (North Huntingdon). Pre- 

kindergarten through third grade were available at both the Irwin and North 

Huntingdon sites while fourth through eighth were available at the St. Agnes 

site only. 

 

1993-94 An early childhood development center for pre-kindergarten and kindergarten 

existed in the Immaculate Conception building. First through eighth grades 
were located in St. Agnes. 

1993-95 A study of the facilities recommended that the pre-kindergarten and 

kindergarten classes move to the North Huntingdon site. During the summer 

of 1995, major renovations took place on the former St. Agnes convent 

building. Volunteer parents completed the renovation work, which included 

the construction of a playground. 

 

Effective July 1, 1995, Queen of Angels Catholic Regional School was formally sponsored by the 

four parishes of the region. Bishop Anthony G. Bosco appointed the pastors of 

St. Agnes Church, Immaculate Conception Church, St. Elizabeth Ann Seton 

Church and St. Barbara Church as the “members” (canonical administrators) 

of Queen of Angels Regional Catholic School. 

 

Feb. 23, 1999 Deterioration of the St. Agnes building was revealed and determined unsafe for 

children. 
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Feb. 26, 1999 A parent meeting determined plans to relocate the students. Sites at Immaculate 

Conception in Irwin and St. Barbara in Harrison City were renovated. Mobile 

classrooms were put in place and classes resumed on March 8, 1999. Pre-

kindergarten and kindergarten remained at the early childhood center at St. 

Agnes. First through fourth grades relocated to the Immaculate Conception 

building. The St. Barbara campus housed fifth through eighth grades. 

Sept. 1999 Second through eighth graders relocated to the Sacred Heart building in 

Jeannette. Pre- kindergarteners and first graders relocated to the Immaculate 
Conception building. 

 

Sept. 2005 Students in pre-kindergarten through eighth grade entered a building 

purchased from Norwin School District located at One Main Street. 

Renovations throughout the summer were completed by volunteer families of 

students, teachers and staff. 

Queen of Angels Catholic School has gone through exceptional times. Parent and community 

participation, dedication and support were evident and supportive along the way. God bless all of 

those who have kept the Spirit alive and thriving.   

SCHOOL CREST 

 

The Queen of Angels crest is rich with symbolism that reflects 

the heart of our school community. The crown represents the 

“Queen of Angels,” our Blessed Mother, Mary, while the cross 

symbolizes Jesus Christ and our foundation in the Catholic 

faith. The Bible represents our commitment to education and 

learning. The three hearts symbolize our family-centered 

environment and the important partnership among the parent, the teacher, and the 

child, working together to help each student grow and thrive. Finally, the sun and 

hills represent bright horizons and our hopeful vision for the children of the future. 
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WELCOME AND REFERENCE GUIDE NOTICE 

The Catholic Schools of the Diocese of Greensburg have adopted and approved 

this Welcome and Reference Guide for use at Queen of Angels Catholic School. 

This guide includes essential information such as the school calendar, faculty and 

staff directory, dress code and uniforms, weather procedures, academic 

expectations, school hours, and other daily guidance important for students and 

families. All of these resources can be found within this document. 

 

The Student/Parent Handbook and Code of Student Conduct (“Handbook”), 

also approved and adopted by the Catholic Schools of the Diocese of Greensburg, 

can be accessed using the following link: 

https://waiver.smartwaiver.com/w/60e70aa5b81ad/web/ 

 

  

https://waiver.smartwaiver.com/w/60e70aa5b81ad/web/
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FACULTY/STAFF DIRECTORY 

Faculty Grade/Subject 

Mrs.  Lisa Ackerman PK-3 Aide (T/TH) 

Miss Piper Algas Fourth Grade 

Mrs. Hannah Bucklew 
PK-3 (T/TH) PK-4 AM (M/W/F) - Two's 

(M/W) 

Mrs.  Jessica Conwell Sixth/Seventh/Eighth Grades 

Miss Cayla Cosner PK-4 (M-F) 

Mrs. Emily Croft Art/STREAM 

Mrs. Amanda Cycak PK-4 (M/W/F) & Phys Ed 

Mrs. Lori Denis Fifth Grade 

Mrs. Abigail Flock Second Grade 

Mrs. Jackie Jones PK-4 Aide  

Miss  Olivia Katona Kindergarten 

Mrs. Casey Kissel PK-4, IT/Library & Second Grade Religion 

Mrs. Alana Metzler Sixth/Seventh/Eighth Grades 

Miss Julia Mikita PK-4 (M-F) 

Mrs. Katie Newport First Grade 

Mrs. Brenda Osinski Music 

Miss Katie Palermo Third Grade 

Mrs. Connie Pokrywka PK-4 Aide  

Mrs. Erica Reese Third Grade 

Mrs. Nancy Ritenour PK 3 Aide 

Mrs. Sara Shadwick Second Grade 

Mrs. Andrea Tuttoilmondo PK-3 (T/Th) PK-4 (M/W/F) Aide 
Ms.  Theresa Wagner Kindergarten 

Mrs. Meghan Wilson First Grade 

Mrs. Kelli Yant Kindergarten 
    

Administration and Staff Title 

Mrs. Jennifer Filak Principal 

Officer Joe Alessandro Security Officer 

Mrs. Dee Boltich Facilities/Maintenance 

Mrs. Tracy Donofrio Speech 

Mr. Kevin Filak Facilities/Maintenance 

Dr.  John Fournier Guidance 

Mrs. Denise Horchar Assistant Principal 

Mrs. Shavahn Hoyle Reading 
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Mr. Greg Kaylor Math 

Mrs. Karen Longo Director of Student Services 

Mrs. Joanne Mastalerz Business Manager 

Mrs. Anita Miklos Nurse 

Mrs. Ruth Ann Noblick Publicity/Public Relations 

Mrs. Stacy Novak Administrative Assistant 

Mr.  Don Overly Facilities Maintenance 

Mrs. Amy Sacket Cafeteria Manager 

Mrs.  Heather Speeney Guidance 

Mrs. Christina Torok Development/Marketing/Enrollment 

 

 

  



 3 

DRESS CODE/UNIFORM POLICY  

Teachers and administrators reserve the right to determine whether clothing is appropriate and in 

compliance with the uniform policy. If a student is found to be in violation of these guidelines, 

parents may be contacted to bring a change of clothing, or the student may be provided with 

appropriate attire from the uniform room. 
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SCHOOL CALENDAR 
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WEATHER PROCEDURES 

Weather emergencies and school closing or delay information will be sent through the Power 

School Messenger System.  It will also be broadcast on the local television stations. 

 

ACADEMICS 

The curriculum of the Catholic Schools of the Diocese of Greensburg is a living document, 

which is continually updated and reviewed. Our rigorous curriculum is infused with the 

Catholic faith and aligned with Pennsylvania state and national standards.  Details are found 

on our website. 
 

A student whose academic performance indicates serious deficiencies may be referred to the 

Academic Behavioral Council (ABC).  The council will work with the classroom teacher to 

develop a plan for improvement.  The plan will be reviewed periodically during the grading 

period, and implementation strategies will be recorded. If the student does not show 

improvement, further evaluation may be recommended. 

 

• Late work and missing work is recorded as “incomplete” rather than a zero. There is an 

opportunity to replace an “incomplete” with a score that includes a penalty.  

• The school year is divided into four quarters.  Formal grades for each quarter appear on 

the report card.    

• It is recommended that teachers grade various types of assignments.  

  

• Grading Scale for Grades 3-8:(Content Subjects)  

A+ -  99-100%  C  -  77 - 82%  

A   -  95 - 98%  C- -  75 - 76%  

A-  -  93 - 94%  D+ -  73 - 74%  

B+  -  91 - 92%  D    -  67 - 72%  

B    -  87 - 90%  D-   -  65 - 66%  

B-   -  85 - 86%  E    -  Below 65%  

C+  -  83 - 84%  I     -  Incomplete  

  

  

• Grading Scale for Grades 1, 2 and Specials: 

O - Outstanding  

G – Good Progress  
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S -  Satisfactory  

H – Having Difficulty  

 

Report cards showing the student's progress shall be issued in accordance with the dates 

established on the official school calendar.  Progress is determined by the degree to which the 

child learns subject matter according to ability. Grades are determined by teachers using 

formative and summative assessments.  

 

Formative Assessments include, but are not limited to daily class work, participation in class 

discussion, use of class time effectively, participation in group/class research and projects, and 

doing homework assignments, journals, and exit tickets.    

 

Summative Assessments include, but are not limited to quizzes, tests, projects, research papers, 

presentations, portfolio projects. The official diocesan report card shall be utilized.  

 

Report Cards for grades K-8 will no longer be sent home. All parents can view report cards on 

PowerSchool.  Preschool Progress Reports will be distributed two times a year (Jan. and May). 

The official diocesan report card shall be utilized for grades K - 8.  

  

Cheating, late work, and missing work is recorded as an Incomplete. A student caught 

cheating, or plagiarizing will receive an “zero” and be given a new assignment to complete. 

There is an opportunity to replace a “zero” with a 75%, if the new assignment completed 

meets the guidelines established by the teacher.  

  

MAJOR TEST POLICY:   

Weekly maintenance tests (Spelling and Vocabulary) are excluded from this policy. 

Grades K-5 Only one major subject area tests daily 

Grades 6-8 Only two major subject area tests daily. 

 

HOMEWORK GUIDELINES  

Homework is an extension of work done in school and is essential for the full scholastic 

development of the child. Homework may consist of written work, reading, study, memorization, 

or work on special projects. It is the responsibility of the parents/guardians to provide time and a 

quiet place for homework to be completed. 

Children are expected to complete all homework on their own, under parental supervision. 

Although the amount of time a student needs to spend on homework varies by the individual 

child, if you see your child is struggling, and spending more than the recommended time on 

homework, please contact your child’s teacher. 
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Recommended Homework Time Allotments 

 Kindergarten 15 minutes 

 First and Second Grade 20 minutes 

 Third and Fourth Grade 40 minutes 

 Fifth and Sixth Grade 60 minutes 

 Seventh and Eighth Grade 90 minutes 

 

Many times, teachers assign long range assignment/projects. Students should not wait until the 

last minute to complete the work. Parents are asked to check their child’s assignment book, the 

school website and/or their child’s homework sheet on a daily basis to monitor the completion 

and progress of all assignments, both long term and short term. 

 

HOMEWORK DUE TO VACATIONS/PLANNED ABSENCE 

The school calendar provides for extended weekends throughout the school year. Parents are 

encouraged to schedule trips or family outings during these times so as to eliminate the need to 

interrupt a child’s learning process.  

•  If scheduled trips or planned absences occur, make-up work is assigned at the discretion 

of the teachers, depending on the grade level of the student and content missed.  

•  The student is responsible for making up all assignments and tests missed during an 

absence from school.  

•  The student will normally be permitted the same number of days absent to make up the 

work.  

•  It is the student’s responsibility to obtain the assignments and return them to the teacher 

in the time designated.  

• If work is not turned into the teacher within the designated number of days, the student 

will receive an incomplete for any missing assignments.  

• Excessive absences may result in the school’s inability to issue grades for a particular 

quarter.  

 

No assignment will be given in anticipation of a vacation or planned absence. There will be 

no exceptions to this policy. Please do not ask the teacher to make an exception. 

 

HOMEWORK DUE TO UNEXPECTED ABSENCE 

• When a student is absent for three or more days, a parent may call the school office 

before 9:30 AM to arrange for homework assignments.  

• Homework assignments may be picked up at the school office between 3:00 PM – 3:30 

PM.  

• For short absences, students should make arrangements with classmates regarding 

assignments.  

• Students may also, receive missed assignments from their teacher when they return to 

school. Students will be allowed one day for each day of absence due to illness. For 

example, a student who was absent three days should be given three school days to 

complete the missed work. 
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PRESCHOOL STRUCTURE 

The Queen of Angels Early Childhood Program offers a nurturing and developmentally 

appropriate environment for young learners, with several flexible options to meet the needs of 

families.  

• Preschool 3 is available to children who are 3 years old by October 1st of the current 

school year, with a choice of either: 

o 2-day half-day schedule 

o 2-day full-day schedule 

• PreK 4 is designed for children who are 4 years old by October 1st, and families can 

choose from: 

o 3 half days per week 

o 5 half days per week 

o 3 full days per week 

o 5 full days per week 

Please note that all children must be fully potty trained to be eligible for enrollment in any of 

our programs. 

 

CATHOLIC CHARITIES 

Catholic Charities: At our School, like all Catholic Schools of the Diocese of Greensburg, we 

believe that mental health and emotional support should be a natural and accessible part of every 

child’s school experience. The School has trained school counselors, available through Catholic 

Charities, to help ensure a consistent, compassionate presence for students, families, and staff. 

Children today face a wide range of challenges—anxiety, depression, grief, family struggles, and 

social pressures. No child should have to navigate these difficulties alone. Our counselors are 

here to help, offering an opportunity where students can talk, be heard, and find support. They 

can access counseling on their own or be referred by a teacher, parent, or friend. 

Catholic Charities’ counselors work hand-in-hand with teachers and families to promote healthy 

relationships, emotional regulation, distress tolerance and positive social skills. Whether it’s 

through classroom lessons, small group activities, or one-on-one support, Catholic Charities’ 

counselors help students build the tools they need to thrive—both in and out of the classroom. 

 

SCHOOL HOURS 
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Queen of Angels Catholic School building hours are 7:45 AM-3:00 PM. 

 

The school office is open on all school days from 7:15 AM – 3:30PM. 

 

The school office is open in the summer Monday-Thursday from 8:00 AM- 1:00 PM 

 

Parents are to make arrangements for their child(ren) to arrive at school on time and be picked up 

at dismissal time. 

 

It is the responsibility of the parent to contact other carpool members and after school care 

agencies when a child is absent, leaves school early, or needs other arrangements to be 

made. 

 

DAILY ARRIVAL 

•  The school doors are open for students at 7:30 AM.  

• Students arriving at that time will gather until they are dismissed to their classrooms at 

7:45 AM.  

• Students not in their homeroom at 8:00 AM are considered tardy. If a student arrives after 

8:00 A.M a parent/guardian needs to walk student(s) into the office and sign them in.  

Please bring your ID with you.  

 

Parents should pull up to the stairs going down the driveway (a teacher will be standing there). A 

representative of the school will open the car door for the students.  

Students should exit vehicles from the passenger side. Please do not leave your vehicle 

unattended along the curb. 

Please follow the directions given by the teachers and school officer during drop-off. Your 

cooperation helps ensure a safe and smooth process.  

 

DAILY DISMISSAL 

• Prayer and afternoon announcements begin at 2:50 PM each day.  

•  Dismissal immediately follows.  

• Please check the school calendar and weekly newsletter for early dismissal dates. 

• Homeroom teachers should be advised in writing if a child is to go home in a different 
carpool or by a different means on a given day.  

 

Dismissal Procedures 

• Parents are asked to remain in their cars and to proceed through the regular carpool 

process.  

• The last name of the student should be posted in the window of the vehicle. 
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• Students are not allowed to walk to a parked car without a teacher or administrator's 

escort. 

•  Parents are asked to pay close attention during the carpool process. It is recommended 

that cell phones not be used at this time.  

• Please follow the traffic directions given by the teachers on duty. 
 

After Care Program 

• Queen of Angels Catholic School offers an After School Care Program.  

• Students who are enrolled in the program must pay a $25.00 deposit at the time of 

registration. 

• Please contact the main office for additional information regarding the After School Care 

Program. 

 

LUNCH 

Queen of Angels Catholic School offers a school lunch program. Families having financial 

difficulties may take advantage of the school lunch aid program by filing an application for 

free or reduced lunches. Applications will be reviewed accordingly. Rules for acceptance 

and participation in the program are the same for each student without regard to race, color, 

national origin, sex, age, or religion. 

 

Students participate in the Lunch Time program. Money can be placed into the student’s 

lunch account at any time. Parents are encouraged to check the account balance regularly to 

maintain a positive balance. Students can purchase a hot lunch or an A La Carte item 

through their Lunch Time account.  

The school cafeteria is operated as a service to students and teachers. The following rules should 

be observed while in the cafeteria: 

• Students should not handle food that is not intended to be bought. 

• Students should use good table manners. 

• Students may talk in a moderate tone to others at their table. 

• Students may not share food. 

• No food or drink should be taken from the cafeteria and eaten elsewhere 

in the school without permission from the principal or cafeteria 

supervisor. 

• Students must remain in the cafeteria until the cafeteria supervisor or 

designated staff member dismisses them. 

• Students are to leave the tables clean, take their trays, milk cartons, lunch paper 

products, and lunch boxes to the designated areas. 

• Students are to line up quietly and listen to the instructions given by the staff 

members. 

The School recognizes that life-threatening food allergies are an important condition affecting 
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many School children and positively welcomes all pupils with food allergies. Parents must keep 

the School informed about allergies and return the proper documentation to the School as soon as 

possible. In order to minimize the incidence of life-threatening allergic reactions, the School will 

maintain a system-wide procedure for addressing life-threatening allergic reactions and maintain 

an emergency action plan for any students whose Parent and physician have informed the School 

in writing that the student has a potentially life-threatening allergy. It is recommended that 

students with special dietary needs/food allergies pack a lunch from home because the School 

may offer specific food items that might not meet the student’s dietary needs. Additionally, the 

School is not responsible for the food-label interpretation or food cross-contamination of any 

food prepared in the cafeteria's kitchen. A “peanut-free” area is provided in the cafeteria for 

students who need a safe space to eat.  The School’s policy is to not serve students food items 

that contain labels stating that the food “may include peanuts or tree nuts.” Parents should 

understand that there may be food with nuts in the School setting, because the School does not 

control all food items coming into the facility. The School makes no guarantee that the premises 

will be completely nut-free. Due to the risk of inadvertent exposure, it is important that parents 

of students with allergies complete the mandatory Allergy Action Plan form and return it to the 

School Office. 

To protect the health and safety of students with food allergies, Parents must notify the School at 

least 3 school days before bringing food for classroom celebrations, birthdays, or other group 

events.  Please note that some Schools have or may have restrictions based on the specific 

allergies of enrolled students. 

 

BIRTHDAY PARTIES/CELEBRATIONS 

Students in Grades K through Grade 8 may come to school dressed out-of-uniform on their 

birthday or half- birthday (if their birthday falls during the summer months). In addition, 

birthday treats may be brought to school. All treats should be pre-packaged with ingredients 

listed on the package. No homemade treats. 

Students should not exchange individual gifts at school. This gesture only creates hurt feelings 

among other students. 

Invitations for parties should be sent to the homes of students unless an invitation is given to 

every student in the entire grade. 

If choosing to send Valentines, they are to be distributed to every child in the class. A class list 

will be supplied. 
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SCHOOL SPORT OFFERINGS 

Queen of Angels Catholic School Athletic Program provides extra-curricular activities for 

students to participate at a competitive level under the Diocesan CYO guidelines and 

W.P.I.A.L. Middle School through Greensburg Central Catholic.  

•  The student will be expected to maintain acceptable academic achievement in 

relationship to his/her ability.  

•  The student will be expected to maintain standard behavior throughout the school day.  

• Serious offenses, as described in this Handbook will be handled on an individual basis 

at the discretion of the principal.  

•  Any student absent from school on a particular day may not attend practice or play in a 

game that day.  

•  Parents will be contacted if students do not meet the above expectations.  

• Queen of Angels Catholic School will follow all Diocesan and W.P.I.A.L. policies 

pertaining to the athletic program. 

ATHLETIC PROGRAMS OFFERED 

Fall  Diocesan Boys and Girls Cross-Country Grades K - 8  

  Diocesan Girls Basketball Grades 3 - 8 

 

Winter  Diocesan Boys Basketball Grades 3 - 8 

 

Spring  Diocesan Girls Volleyball Grades 4 – 8 

 

 

The CYO program is run through the “Play Like a Champion” program.  Here is the link to the 

CYO Handbook:  https://www.dioceseofgreensburg.org/wp-content/uploads/2024-2025-CYO-

Handbook.pdf 

 

 

 

 

 

 

 

 

 

https://www.dioceseofgreensburg.org/wp-content/uploads/2024-2025-CYO-Handbook.pdf
https://www.dioceseofgreensburg.org/wp-content/uploads/2024-2025-CYO-Handbook.pdf
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VOLUNTEERS  

EXAMPLE 

For volunteers who are submitting clearances for the first time, there are two approval windows. 

The 1st deadline to submit your clearances will always be the Friday after Labor Day; approved 

volunteers will be notified of their volunteer status within two weeks of the deadline.   Any 

clearances submitted after this first approval window will not be processed until the beginning of 

February; you will be ineligible to volunteer until the February approval window. 

If you do not meet the 1st deadline, the second deadline will always be the last Friday in January; 

approved volunteers will be notified of their volunteer status within two weeks of the deadline.   

We will not accept any clearances after the January deadline, and you will be ineligible to 

volunteer at Queen of Angels until the following school year.   

 

PARENT GROUP 

The Queen of Angels Parent Teacher Student Organization (PTO) is a partnership whose mission 

is to support Queen of Angels Catholic School and the objectives of the Diocese of Greensburg. 

Our collective goal is to support academic excellence, provide communication, and promote 

fellowship in a faith-based Catholic environment.   


